Work-study Job Description Form
University of the Incarnate Word

Department: Web Development

Location: LIB G13

Supervisor:  John F. Miller
Supervisor Phone: 210-832-2156
Supervisor E-mail: Jfmiller@uiwtx.edu

Job Title: Work Study, Web Development
Hourly Pay Rate (cannot be updated mid-year): $10.00

How is the pay rate determined? (check all that apply)

(]| Experience Grade Level Other:

Purpose/Role of the position:
Assist web development in maintenance of web site.

General Length of FWS Agreement: [[]] Annual basis |:| Semester basis

Job Description and General Duties:

The Office of Web Development is seeking a work study employee to assist the office in working with the “uiw.edu” and other
university-associated web sites, and the school’'s mobile application.

Specific tasks will include:

v Aid with the implementation of sites in OU Campus, the university’s content management platform;

v Assist with the university’s social media efforts, including maintenance of platforms and occasional postings;
v Perform updates to the university’s mobile app;

v Help with upkeep of various Wordpress installations; and,

v Coordinate content revisions on behalf of university departments.

The ideal candidate will be a Computer Information Systems, Computer Graphic Arts, or Communication Arts student at the junior or
sophomore level, although all are invited to apply.

Special Skills:

General familiarity with content management platforms, social media platforms, and the Adobe Creative Suite of products.

Community Service- Does this position perform any job duties that support the creation or execution
of community service opportunities and/or events? — YES NO |O

**Supervisors: Please indicate if employee will be required to lift, stand for extended periods of time,
wear closed shoes, uniforms, protective eyewear, etc.**
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