Work-study Job Description Form
University of the Incarnate Word

Department: Facilities Event Management (F.E.M)

Location:  \cCombs Garage, Office 102

Supervisor: Lionel Williams/Frank Sanchez/JoseHerrera
Supervisor Phone: 210-829-6045

Supervisor E-mail: Spevents@uiwtx.edu

Job Title: Facilities Event Crew Member
Hourly Pay Rate (cannot be updated mid-year): §g 25

How is the pay rate determined? (check all that apply)

(]| Experience Grade Level Other:

Purpose/Role of the position:

The F.E.M Crew Member will provide support, customer service and hospitality to the UIW
community and commercial clientele.

General Length of FWS Agreement: [[]] Annual basis |:| Semester basis

Job Description and General Duties:
- Work with Operations Manager, Coordinator of Facilities and Director of Special Events to prepare/plan for upcoming events

- Detail oriented, well organized problem solver with a professional demeanor, able to communicate effectively with
faculty/staff/administrators and team members

- Pull, stage, load and unload event equipment
- Transporting office and dorm furniture and other equipment
- Maintain event equipment and tool inventory, inspect and report damages

- Available to work evenings and weekends

Special Skills:

- Ability to lift up to 50lbs
- Ability to work with basic hand tools and small power tools

Community Service- Does this position perform any job duties that support the creation or execution
of community service opportunities and/or events? — YES NO |O

**Supervisors: Please indicate if employee will be required to lift, stand for extended periods of time,
wear closed shoes, uniforms, protective eyewear, etc.**
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