Work-study Job Description Form
University of the Incarnate Word

Department: Department of Music

Location: | ,ella Bennack Music Center
Supervisor: Melinda Wright

Supervisor Phone: 210-829-3855
Supervisor E-mail: mtwright@uiwtx.edu

Job Title: Music Work Study 2

Hourly Pay Rate (cannot be updated mid-year): g 15 per hour
How is the pay rate determined? (check all that apply)
(]| Experience Grade Level Other:

Purpose/Role of the position:
To assist the Department of Music with everyday operations.

General Length of FWS Agreement: [[]] Annual basis |:| Semester basis

Job Description and General Duties:

This position serves to assist the Department of Music with day-to-day operations. Periods of sitting, with occasional trips to other
departments. Must be self-motivated and able to work with minimal supervision. Ability to communicate effectively through email a
must. Demonstrates knowledge of the Department of Music. Is accountable in attendance and demonstrates excellent performance in
the classroom.

General Duties Include:

- Assisting with classroom set-up/ break- down

- Offering clerical support to the Department of Music
- Filing and Copying Sheet Music

If Interested Please email resume and cover letter to mtwright@uiwtx.edu
For incoming students, a letter of recommendation is required.

Special Skills:

Admittance to the Department Music required.

Community Service- Does this position perform any job duties that support the creation or execution
of community service opportunities and/or events? — YES NO |O

**Supervisors: Please indicate if employee will be required to lift, stand for extended periods of time,
wear closed shoes, uniforms, protective eyewear, etc.**
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