
**Supervisors:  Please indicate if employee will be required to lift, stand for extended periods of time, 
wear closed shoes, uniforms, protective eyewear, etc.** 

Work-study Job Description Form 
University of the Incarnate Word 

Department:           

Location:       

Supervisor:     

Supervisor Phone:  

Supervisor E-mail:  

Job Title:

Hourly Pay Rate (cannot be updated mid-year):  

How is the pay rate determined? (check all that apply) 

      Experience                   Grade Level               Other: 
Purpose/Role of the position: 

General Length of FWS Agreement:            Annual basis              Semester basis 

Job Description and General Duties: 

Special Skills: 

Community Service- Does this position perform any job duties that support the creation or execution 
of community service opportunities and/or events? –   YES           NO  


	Text1: PHARMACY
	Text2: Feik School of Pharmacy
	Text3: Diana V. Salazar
	Text5: 210-883-1030
	Text6: salazar@uiwtx.edu
	Text7:  Database Operator
	Text8: $10.00
	Text15: Student with strong IT skills who will assist Assessment Coordinator with data management. Data is built in programs such as Microsoft programs (Access, Excel & Tableau using VBA).
	Check Box16: Yes
	Check Box17: Off
	Text18: Seeks database operator to work with existing Microsoft Access & Excel databases.
Knowledge of programming languages.
In-depth knowledge of Excel
Intermediate knowledge of Access
Must have additional programming skills
Seeking someone who demonstrate accomplishments in project completion.
Strong system documentation skills.
Strong confidentiality and data integrity is required.
Must be registered full or part time student at UIW.  
Must be Sophomore/Junior/Senior majoring in Management Information Systems.
Working hours are whatever your schedule allows you.
	Text19: Software skills preferred.
Proficiency in Microsoft Excel and Access.  
Communication, multi-tasking, organization skills and team player.
	Check Box20: Yes
	Check Box21: Off
	Check Box22: Off
	Check Box25: Off
	Check Box26: Yes


