
 

 
2021-2022 

Step-By-Step DRT Instructions 

4301 Broadway CPO 308 
San Antonio, Texas 78209 

Phone: (210) 829-6008 
Fax: (210) 283-5053 
www.uiw.edu/finaid/ 

finaid@uiwtx.edu 
 

 

Please refer to the step-by-step instructions below to utilize the Data Retrieval Tool (DRT), when completing your 2021-2022 FAFSA application on 
the web. If you are a dependent student, and need to transfer your parent(s)’ 2019 tax information as well, the instructions will work similarly when 
transferring the parent(s)’ information. 

 
You will be able to utilize the 
DRT tool when you reach the 
“Financial Information” tab in 
your 2021-2022 FAFSA 
application. Please make sure the 
following 3 questions are 
answered to use the DRT tool. 

 
**Please note your 2019 tax 
return will need to be already 
completed and processed by the 
IRS to use the DRT tool: 

 
 
 

If you are eligible to use the 
DRT tool, the Link to IRS 
option will appear: 

 
 

Click Link to IRS 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 
 
 

 

 
 
 
 
 
 
 
 

On the next screen, please enter 
your FSA ID login information: 

 
 
 
 
 

Then, click Proceed to IRS Site 
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When you arrive at IRS.gov, a 
consent to monitoring message 
from the Internal Revenue 
Service will appear. 

 
 
 
 
 

To continue with the data 
transfer, click OK 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Your First/Last name, last 4 of 
SSN #, DOB, and 2019 filing 
status information will be 
visible on your screen. 

 
 

You will need to enter the street 
address exactly the way it was 
reported on the filer(s) 2019 tax 
return, in order to be located by 
the IRS. 

 
 

When you are finished entering 
the address information, click 

Submit: 

  

   
 

 

 

 

  
 

  

 

 

 



 
 
 
 
 

On the next screen, the IRS will 
confirm that they have located 
your 2019 income tax return 
information. 

 
 
 
 
 

You will need to check the box 
for the first option Transfer My 

Tax Information into the 
FAFSA Form, and then click 
Transfer Now to initiate the 

data transfer. 

 

 
 

When the data is successfully 
transferred, you will receive a 
confirmation message on the 
next screen. 

 
 

Please refrain from changing 
any student, and/or parent, 
tax information going 
forward. 

 
 

You can then answer the 
dislocated worker question, and 
hit Next to sign and complete 

your 2021-2022 FAFSA 
application. 

 

 
 

**Please note that if you are not able to use the DRT tool, you will need to manually enter you and/or your 
parent(s)’ 2019 tax information, using a 2019 tax return copy. 
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