
ACADEMIC 
ADVISING

P R E S E N T E D  B Y  
T H E  U N I V E R S I T Y  A DV I S I N G  C E N T E R



WHAT WE WILL COVER

University Advising 
Center (UAC) Academic Advising

Understanding Your 
Degree Requirements

Advising 
Tools/Resources



UNIVERSITY ADVISING CENTER (UAC)

Normal Office Hours:
Monday - Thursday: 
8:00 am – 6:00 pm

Friday
8:00 am – 5 pm

Office Location:
Student Engagement Center Room 3120

Phone:
210-805-5814

Email:
advising@uiwtx.edu

Click here to access the UAC’s website

mailto:advising@uiwtx.edu
https://my.uiw.edu/advising/index.html


ADVISING 
SERVICES

Add/Drop/Registration of courses

Academic Changes

Class Absence Notification 

Explanation Degree Requirements

Explanation of university policies and procedures

Major Exploration

Referral to Other Student Support Service Offices



A C A D E M I C  
A D V I S I N G



Academic Advisors at UIW are here to guide you on your academic path from
orientation to graduation! Your Academic Advisor will assist you in identifying
and achieving your academic, career, and personal goals. Additionally, they will
help you understand degree/graduation requirements and explain university
policies and procedures. Lastly, they will provide academic guidance in order to
keep you on track for graduation and can connect you to campus programs and
resources.

§ You are assigned an Academic Advisor based on your program of interest.  Advisors work for a 
specific college and advise exclusively on the major(s) within that college. 

§ You will be assigned to an academic advisor no later than the third week of the start of the Fall 
2020 semester. * We encourage you to meet with your academic advisor at least once each 
semester.

§ Additionally, if you are a student athlete you will be assigned to an athletic advisor, depending 
on your sport, for additional support.

*Contact the UAC for advising questions/concerns prior to being assigned your academic advisor.



FIND YOUR ADVISOR
• Log onto Cardinal Apps
• Click the Cardinal Apps - Banner tab
• Then click the Banner 8 Self Service 

icon
• Select Student Services tab
• Select Student Records.
• Select the current term (Spring 2021) 

and click Submit.
• Select Student Information.
• Your advisor’s name can be found next 

to the Primary Advisor field
• To find your advisor’s contact 

information, use the UIW Directory 
link at the top of the page

https://apps.uiw.edu/


As a student, it is your responsibility to know degree requirements
and courses required for graduation, as well as comply with
university policies, procedures and deadlines. You are expected to
be an active participant in planning your education — you should
come prepared to advising meetings, ask questions and be on
time to your appointments.



ADVISING SYLLABUS



ADVISING SYLLABUS

Click here to download a pdf copy of the Advising Syllabus

https://my.uiw.edu/advising/_docs/20202021advisingsyllabus.pdf


FAMILY EDUCATIONAL RIGHTS AND 
PRIVACY ACT [FERPA]
§ In compliance with FERPA, The University of the Incarnate Word 

will not release student records, such as academic information, 
student account information or financial aid information to 
parents/guardians, spouse or others unless permission is given by 
the student. 

§ To allow access you will need to authorize the individual(s) as a 
proxy. 

Click here for more information about Proxy Access.

https://my.uiw.edu/registrar/proxy-access.html


BANNER 9 MY PROFILE
§Each semester make sure your 

contact information is up to 
date.

§This incudes your:
§ Telephone number

§Address

Click here to access instructions on how update your contact information.

https://my.uiw.edu/business-office/_docs/b9pis.pdf


U N D E R S TA N D I N G  
Y O U R  D E G R E E  
R E Q U I R E M E N T S



MATH PLACEMENT

Click here for details about ALEKS PPL.

§ Placement in mathematics courses is based on the Admission’s Office evaluation 
of students’ ACT,  ACCUPLACER, SAT or TSI scores according to the 
Mathematics Department guidelines. 

§ Students that do not meet the minimum required test score will be required to:
§ 1.) Take developmental math (MATH 0320 Intermediate Algebra) and earn a 

C or better before taking their college level Math.
or

§ 2.)Try to test out of the developmental math requirement by completing 
ALEKS Placement, Preparation and Learning (PPL).

§ Please note: Developmental courses from other institutions are not 
transferrable. You will be required to take MATH 0320 or ALEKS to place into 
your college level Math.

https://www.uiw.edu/admissions/admission-details/accuplacer.html


S T A Y  O N  T R A C K  
O F  Y O U R

D E G R E E  P R O G R E S S

Click here to download instructions to access Degree Works

https://my.uiw.edu/advising/_docs/degreeworks.pdf
















Thinking about changing your major or 
adding a minor? Do a What if analysis.



COMMUNITY SERVICE
§ 45 clock hours of Community 

Service

§ Community Service hours must 
be documented online in Cardinal 
Apps through givepulse.

§ Questions about the community 
service requirement should be 
directed to the ECCL.

§Ettling Center for Civic 
Leadership (ECCL)

§Administration Building 
Room 158

§ (210)283-6423

§ccl@uiwtx.edu

To access givepulse, log onto Cardinal Apps and look for the givepulseApp.

mailto:ccl@uiwtx.edu
https://apps.uiw.edu/


A D V I S I N G  
T O O L S &  
R E S O U R C E S



Utilize the 
Planning Guide 

or Degree 
Sequence for 
your degree 
program to 

ensure you are 
taking your 

courses at the 
right time.

Degree Sequence Planning Guide



GRADESFIRST
§ GradesFirst is an advising communication 

tool that UIW utilizes.

§ Through GradesFirst, students can access 
advising appointment notes, their midterm 
and final class grades, class schedule and 
calendar. 

§ Students can also coordinate and schedule 
academic advising appointments (if 
permitted by their advisor) and 
correspond with their professor and 
advisor(s). 

To access GradesFirst, log onto Cardinal Apps and look for the GradesFirst App.

https://apps.uiw.edu/


BANNER 8 SELF-SERVICE

To access Banner8 Self-Service, log onto Cardinal Apps and look for the Banner 8 Self-Service App.

https://apps.uiw.edu/


BANNER 9 REGISTRATION 
§ For your first semester, an advisor in the UAC 

completed your advising/registration.

§ Future semesters, advising may be with a 
different academic advisor and you will be 
responsible for completing your registration 
online through Banner 9.

§ Every fall and spring, the UAC provides 
workshops to help you better understand the 
advising/registration processes.



UNDERGRADUATE CATALOG
§ The undergraduate catalog outlines the academic 

policies at UIW. 

§ It is your responsibility to become familiar with these 
policies and discuss them with your Academic Advisor. 

§ In addition, you should ask your Academic Advisor about 
specific policies that apply to your degree plan.

Click here to access the latest undergraduate catalog.

https://my.uiw.edu/registrar/catalogs.html


ADDITIONAL RESOURCES
§ Business Office
§ Campus Engagement
§ Ettling Center For Civic 

Leadership
§ Financial Aid
§ UIW Directory
§ International Student and 

Scholar Services
§ Mission and Ministry
§ Registrar’s Office
§ Study Abroad

§Career Services

§Counseling Services

§ Student Disability Services

§Math Tutoring Lab

§ Tutoring Services

§ Testing Services

§ Veteran Affairs

§Writing and Learning Center

https://my.uiw.edu/business-office/index.html
https://www.uiw.edu/studentlife/index.html
https://www.uiw.edu/eccl/index.html
https://www.uiw.edu/finaid/index.html
https://search.uiw.edu/s/search.html?collection=uiw-search&f.Tabs%7Cuiw-people-sftp-xml-custom=People
https://my.uiw.edu/international-student-and-scholar-services/index.html
https://my.uiw.edu/ministry/index.html
https://my.uiw.edu/registrar/index.html
https://www.uiw.edu/studyabroad/index.html
https://my.uiw.edu/career/index.html
https://my.uiw.edu/counseling/index.html
https://my.uiw.edu/sds/index.html
https://www.uiw.edu/smse/academic-programs/math/math-tutoring-lab.html
https://my.uiw.edu/tutoringservices/index.html
https://my.uiw.edu/testingservices/index.html
https://veterans.uiw.edu/
https://my.uiw.edu/wlc/index.html


QUESTIONS


