
**Supervisors:  Please indicate if employee will be required to lift, stand for extended periods of time, 
wear closed shoes, uniforms, protective eyewear, etc.** 

Work-study Job Description Form 
University of the Incarnate Word 

Department:           

Location:       

Supervisor:     

Supervisor Phone:  

Supervisor E-mail:  

Job Title:

Hourly Pay Rate (cannot be updated mid-year):  

How is the pay rate determined? (check all that apply) 

      Experience                   Grade Level               Other: 
Purpose/Role of the position: 

General Length of FWS Agreement:            Annual basis              Semester basis 

Job Description and General Duties: 

Special Skills: 

Community Service- Does this position perform any job duties that support the creation or execution 
of community service opportunities and/or events? –   YES           NO  


	Text1: Media Services / Instructional Technology
	Text2: Mabee Library Basement Floor Room G11
	Text3: Rodney Evans
	Text5: 210-832-5699
	Text6: revans@uiwtx.edu
	Text7: Media Services A/V Assistant
	Text8: $8.00
	Text15: Assist with the deliveries and/or troubleshooting of audio and video equipment for presentations and lectures. Must be able to handle and lift up to 30lbs. 
	Check Box16: Yes
	Check Box17: Off
	Text18: Performs daily/nightly quality checks of A/V equipment in classrooms and lecture environments.
Assists faculty and students with preparation and demonstration of A/V equipment. 
Delivers, stages and retrieves A/V equipment for campus events
Provide clerical assistance with logs of A/V equipment and classroom checks. 
May be required to stand for long periods of time. 
Assist occasionally with installation of A/V equipment. 
Assist with other reasonably related duties as assigned. 
	Text19: Audio Visual experience is preferred. Computer literate/technologically oriented. Able to work independently and in team environments. Punctuality and good attendance; excellent written and verbal communication skills. Ability to operate power tools recommended but not required. 
	Check Box20: Yes
	Check Box21: Off
	Check Box22: Off
	Check Box25: Off
	Check Box26: Yes


