
**Supervisors:  Please indicate if employee will be required to lift, stand for extended periods of time, 
wear closed shoes, uniforms, protective eyewear, etc.** 

Work-study Job Description Form 
University of the Incarnate Word 

Department:           

Location:       

Supervisor:     

Supervisor Phone:  

Supervisor E-mail:  

Job Title:

Hourly Pay Rate (cannot be updated mid-year):  

How is the pay rate determined? (check all that apply) 

      Experience                   Grade Level               Other: 
Purpose/Role of the position: 

General Length of FWS Agreement:            Annual basis              Semester basis 

Job Description and General Duties: 

Special Skills: 

Community Service- Does this position perform any job duties that support the creation or execution 
of community service opportunities and/or events? –   YES           NO  


	Text1: Life Skills
	Text2: Administration Building 23
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	Text15: Assist Life Skills Coordinator.
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	Text18: Assist with planning and coordinating Life Skills workshops and mentor program.Update social media accounts on a regular basis. Assist with mass email/text distribution to all student-athletes on Teamworks. Assist with inputting survey data into survey monkey. Create monthly health newsletters. Create monthly student-athlete newsletters. Create weekly graphics and update educational boards in athletics facilities. Assist with updating UIW Life Skills webpage. Carry out communication plan. Cover office when needed. Meet weekly with Life Skills Coordinator.
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Event planning
Social Media management
	Check Box20: Off
	Check Box21: Off
	Check Box22: Yes
	Check Box25: Off
	Check Box26: Yes


