Work-study Job Description Form
University of the Incarnate Word

Department: |la Fay Miller School of Nursing and Health Professions

Location:  clinical Learning Center
Supervisor: Cynthia Voyce
Supervisor Phone: 210-832-5617
Supervisor E-mail: Voyce@uiwtx.edu

Job Title: Clinical Learning Center Laboratory Assistant

Hourly Pay Rate (cannot be updated mid-year): $7.50/hour

How is the pay rate determined? (check all that apply)

(]| Experience Grade Level Other:
Purpose/Role of the position:
This position supports activities of the Clinical Learning Center (skills and simulation).

General Length of FWS Agreement: [[]] Annual basis |:| Semester basis

Job Description and General Duties:

Students selected for this position must demonstrate responsibility, dependability and willingness to learn multiple functions of the
Clinical Learning Center (CLC). Duties include:

1. Assist with maintenance of CLC environments, supplies and equipment (straightening rooms, changing and cleaning linens,
packaging and re-stocking supplies, cleaning equipment, monitoring inventories).

Distribute supplies and equipment to learners in accordance with CLC policy.

Assist faculty with gathering and transport of learning materials in accordance with CLC policy.

Maintain security for all areas of the CLC.

Interact with CLC customers in a professional manner.

Adhere to CLC policies as outlined in the operations manual.
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Special Skills:

1. Must have basic computer literacy including Microsoft Office Suite/OneDrive
2. Be able to bend, squat, push carts and beds. Able to lift 40 Ibs.
3. Able to consistently work 8-10 hours/week.

Community Service- Does this position perform any job duties that support the creation or execution
of community service opportunities and/or events? — YES NO |O

**Supervisors: Please indicate if employee will be required to lift, stand for extended periods of time,
wear closed shoes, uniforms, protective eyewear, etc.**
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